
SEXUAL HARRASSMENT POLICY 

 

 

Motley - Motley Inc. and Pre-Mix, Inc. are committed to a healthy, harassment-free work environment for all of our 

employees. To this extent, Motley-Motley and Pre-Mix have developed a company wide policy intended to prevent 

any sexual harassment of or by its employees, and to deal quickly and effectively with any reported incident. 

 

DEFINITION OF SEXUAL HARRASSMENT 

Sexual harassment is any unwelcome behavior that is sexual in nature. A form of discrimination based on sex, 

sexual harassment is illegal under the Washington State Law Against Discrimination, federal law, and the law of 

many communities. The behavior is illegal whether it is directed towards coworkers, subordinates, customers, or 

others. SEXUAL HARASSMENT WILL NOT BE TOLERATED IN OUR COMPANY. 

 

Unwanted sexual advances, unwanted requests for sexual favors, and others unwanted verbal, physical, or written 

conduct of a sexual nature constitute sexual harassment when: 

 

● submission to such conduct is made either explicitly or implicitly a term or condition of employment; 

and/or 

● submission to or rejection of such conduct by an individual affects that individual’s employment 

 

 

Sexual harassment can include such things as pinching, patting, or leering; sexual jokes or pictures; and/or 

comments, suggestions, innuendoes, request, or demands of a sexual nature. 

 

The behavior need not be intentionally harassing in order for it to be sexual harassment. It is sexual harassment if it 

is offensive to the victim. Remember, everyone comes from different backgrounds and religious beliefs, and what 

may not be offensive to one person may be highly offensive to another. 

 

PROCEDURE TO FOLLOW IF YOU OR SOMEONE WITH WHOM YOU WORK IS BEING 

SEXUALLY HARASSED. 

It is unlikely that sexual harassment will “go away” by ignoring it. It is more likely that the harassment will 

continue, and it may become worse. 

1. Keep records of the dates, times, words used, and conduct that you find offensive. Keep 

copies of any offensive notes, letters, answering machine messages, etc. Note any witnesses to 

the behavior. 

2. In all cases, tell the individual that his or her behavior is unwelcome and ask him or her to 

stop. 

3. If, asking the harasser to stop, the harassment continues, report the problem to the following 

individual: Frank J. Motley. You are welcome to bring someone with you when you file your 

complaint. You will be asked to complete a short complaint form regarding the alleged sexual 

harassment. 

4. Discuss the problem with coworkers who may also be victims, but have been afraid to come 

forward by themselves 

DEALING WITH A COMPLAINT 

1. Once a complaint is received, it will be kept confidential. An investigation and all other 

necessary steps will commence immediately to resolve the problem. 

2. The complainant and the alleged harasser will both be interviewed separately, along with any 

other individuals who may be able to provide relevant information. All information will be 

kept confidential. 

3. If the investigation provides evidence to support the complaint of sexual harassment, the 

harasser will be disciplined appropriately. Discipline may include suspension or dismissal, 

and the incident will be documented in the harasser’s permanent personnel file. If the 

investigation fails to provide evidence to support the complaint, no documentation concerning 

the complaint will be placed in the file of the alleged harasser. 

4. Regardless of the outcome of a sexual harassment complaint, if the complaint is made in good 

faith, the employee making the complaint, as well as anyone providing information, will be 

protected from any form of retaliation by either coworkers or superiors. This protection from 

retaliation includes demotion, unwanted transfer, denial of opportunities within the company, 

as well as from any further harassment of the individual as a result of his or her having made a 

complaint or having provided evidence regarding the complaint. 

5. If the individual is found to have made a complaint in bad faith, with no basis in fact, a copy 

of the compliant and documentation of the investigation will be placed in his or her permanent 

file, and appropriate disciplinary sanctions will be taken. 

RESPONSIBILITIES OF MANAGEMENT 

 It is the responsibility of a director, manager, or any other management person within this company 

supervising one or more employees to take immediate and appropriate action to report or deal with incidents of 

sexual harassment, whether brought to their attention or personally observed. Under no circumstances should a 

legitimate complaint be dismissed or the complainant told to deal with it personally. 

 Management personnel who are themselves guilty of sexual harassment, or who fail to take appropriate 

action, will be dealt with swiftly and appropriately, including demotion, suspension, and termination. 

 Motley-Motley and Pre-Mix seek to provide a safe, healthy, and rewarding work environment for its 

employees. Sexual harassment will not be tolerated within the company. If you feel that you are being sexually 

harassed, contact. We want to help. 
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